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INSTRUCTIONS & CONDITIONS 

for 

Classroom Assessment Scoring System (CLASS) Ratings for California State Preschool Program 

(CSPP) Providers 

for the 

LOCAL EARLY EDUCATION PLANNING COUNCIL 

SANTA CLARA COUNTY OFFICE OF EDUCATION 
 

 

NOTICE IS HEREBY GIVEN that the Santa Clara County Office of Education, San Jose, California, 

hereinafter referred to as the SCCOE, will receive up to, but no later than 3:00 PM, Wednesday, April 

17, 2024, sealed proposals for the award of a contract for Family Engagement Training 
 

Proposals shall be received in Purchasing Services at the SCCOE at 1290 Ridder Park Drive, San Jose, 

California 95131. 
 

The Santa Clara County Office of Education reserves the right to reject any or all proposals and to waive 

any informality in the proposal process. 

 

CONTACT 

Program questions regarding this proposal shall be directed to Michael Garcia, Staff Coordinator, LPC, 

via e-mail at migarcia@sccoe.org. 
 

Any administrative questions regarding this proposal should be directed to the Purchasing Manager, Jas 

Sohal, via email at jsohal@sccoe.org. 

 

PREPARATION OF PROPOSAL  

The County Office of Education is requesting four (4) copies of the proposals be submitted.  All proposals 

submitted must be in sealed envelopes bearing on the outside the name of the bidder, the address, and the 

name of the project for which the proposal is submitted.  It is the sole responsibility of the bidder to see 

that the proposal is received in proper time.  Any proposal received after the scheduled closing time for 

receipt of proposals will be returned to the bidder unopened. 

 

SIGNING OF PROPOSALS  

The signature of all persons signing shall be in longhand and executed by principal duly authorized to 

make contracts.  The bidder's legal name shall be fully stated.  Obligations assumed by such signature 

must be fulfilled. 

 

QUALIFICATIONS 

All consultants will be required to furnish evidence of experience working with early educators of children 

from low-income families with diverse ethnic and cultural backgrounds, technical ability, financial 

responsibility, all required professional licenses and or certificates as mandated by the Local Early 

Education Planning Council of Santa Clara County.  
 

mailto:migarcia@sccoe.org
mailto:jsohal@sccoe.org
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No proposal will be accepted from, or a contract awarded to, any party or firm in arrears to the Santa Clara 

County Office of Education, or who is a defaulter as surety, contractor or otherwise within the past twelve 

(12) months. 

 

ALTERATION OR VARIATION OF TERMS 

It is mutually understood and agreed that no alteration or variation of the terms of this proposal or 

purchase order shall be valid unless made or confirmed in writing and signed by the parties hereto, and 

that no oral understanding or agreements not incorporated herein, and no alterations or variations of the 

terms hereof unless made or confirmed in writing between the parties hereto shall be binding on any of the 

parties hereto. 

 

ASSIGNABILITY 

A contract is not assignable by consultant either in whole or in part.  The contract shall extend to and be 

binding upon and inure to the benefit of the heirs, executors, administrators, successors, and assignees of 

the respective parties hereto. 

 

COMPLIANCE WITH STATUTE 

Consultant hereby warrants that all applicable Federal and State statutes and regulations and/or local 

ordinances will be complied with in connection with the delivery of the services offered. 

 

PROPOSAL RESULTS 

Proposal results are available for inspection in the Purchasing Office, Santa Clara County Office of 

Education, 1290 Ridder Park Drive, San Jose, California 95131 upon execution of contract to the 

successful company. 

 

PRICE, TERMS, AND CONDITIONS 

Price, terms, and conditions of this proposal are considered valid for sixty (60) days, from date of proposal 

opening, unless the offering party in writing allows for a longer period of time. 

 

MODIFICATIONS 

Changes in or additions to the Proposal Form, recapitulations of the work bid upon alternative proposals, 

or any other modifications of the Proposal Form which is not specifically called for in the contract 

documents may result in the rejection of the proposal as not being responsive to the Proposal. No oral or 

telephonic modification of any proposal submitted will be considered, and a telegraphic modification may 

be considered only if the postmark evidence that a confirmation of the telegram duly signed by the bidder 

was placed in the mail prior to the proposal opening. 

 

ERASURES 

The proposal submitted must not contain any erasures, interlineations, or other corrections unless each 

such correction is suitably authenticated by affixing in the margin immediately opposite the correction the 

initials of the persons signing the proposal. 
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WITHDRAWAL OF PROPOSALS 

Bidders may withdraw their proposal either personally, by written request, or by telegraphic request 

confirmed in the manner specified above at any time prior to the scheduled closing time for receipt of 

proposals. 

 

EVIDENCE OF RESPONSIBILITY 

Upon the request of the SCCOE, a bidder whose proposal is under consideration for award may be 

required to submit promptly to the SCCOE's satisfaction evidence showing the bidder's professional 

licenses or certificates, financial resources, experience, and organization for the performance of the 

contract. 

 

WORKER'S COMPENSATION 

In accordance with the provisions of Section 3700 of the Labor Code, contractor shall secure the payment 

of compensation to employees.  Contractor shall sign and file with SCCOE the following certificate prior 

to performing the work under this contract:  "I am aware of the provisions of Section 3700 of the Labor 

Code which requires every employer to be insured against liability for worker's compensation or to 

undertake self-insurance in accordance with the provisions of that code, and I will comply with such 

provisions before commencing the performance of the work of this contract."  The certificate is included 

herein. 

 

INSURANCE REQUIREMENTS 

Contractor shall take out and maintain and shall require all subcontractors, if any, whether primary or 

secondary, to take out and maintain: 

 

1. Commercial General Liability Insurance with limits not less than $1,000,000 (one 

million dollars) each occurrence combined single limit for bodily injury and 

property damage. 

2. Automobile Liability Insurance for owned, non-owned, and hired autos, with bodily 

injury and property damage liability limits not less than $1,000,000 (one million 

dollars) per accident.   

3. Statutory Workers’ Compensation Insurance with Employer’s Liability of 

$1,000,000 (one million dollars) per injury.   

4. Separate Endorsement or Policy which includes the following as an Additional 

Insured for the General Liability insurance: Santa Clara County Office of Education, 

its Board, officers, employees, interns, volunteers, agents and representatives and 

invitees.   

 

VERIFICATION OF INSURANCE COVERAGE 

The CONTRACTOR shall furnish certificates of insurance to the SCCOE for review and approval at 

the time of signing this Agreement. The Certificates shall clearly indicate that the CONTRACTOR has 

obtained insurance of the type, amount and classification required by these provisions, in excess of any 

pending claims at the time of execution of the contract to the CONTRACTOR. CONTRACTOR shall 

maintain coverage with equal or better rating as identified herein for the term of this contract. 
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CONTRACTOR shall provide written notice to the SCCOE of any material change, cancellation 

and/or notice of non-renewal of the insurance within ten (10) calendar days of the change.  

 

COUNTY OFFICE OF EDUCATION RIGHTS AND OPTIONS 

The Santa Clara County Office of Education reserves the right to postpone selection for its own 

convenience, to withdraw this Request for Proposals at any time, and to reject any and all proposals 

without indicating any reason for rejection; or to negotiate with any, all, or none of the respondents to the 

RFP.  This RFP does not obligate the County Office of Education to negotiate a contract.  Proposals will 

not be returned.  No compensation shall be paid for any work related to preparation of any proposals. 

 

 

SERVICE REQUIREMENTS 

FOR 

Classroom Assessment Scoring System (CLASS) Ratings for California State Preschool Program 

(CSPP) Providers 

for the 

Child Care Planning & Support Department 

SANTA CLARA COUNTY OFFICE OF EDUCATION 

 

INTRODUCTION 

Housed under the SCCOE – Executive Services Division, the Childcare Planning & Support 

Department provides several resources, trainings, and programs that support providers, parents, and the 

early learning community in Santa Clara County.  An important role of the Department is the 

administration of the California State Preschool Program (CSPP) Quality Rating & Improvement 

System (QRIS) Block Grant, as funded by the California Department of Education.   

 

The purpose of the CSPP QRIS Block Grant is to provide annual funds for the support of local early 

learning QRIS that increases the number of low-income children in high quality CSPPs, that prepare 

children for success in school and life.  This also includes the coordination of the Classroom 

Assessment Scoring System (CLASS) ratings and assessments for CSPP Providers.   

 

CONTRACT TERM 

The term of this contract shall be from July 1, 2024, through June 30, 2025, with an option to review 

for an additional four (4) years at the discretion of the SCCOE. 

 

SCOPE OF WORK:  

The successful bidder will be able to: 
 

• Provide ratings related to the CLASS, as prescribed by the CSPP QRIS Block Grant and 

based on current guidelines (which include but are not limited to: Funding Terms & 

Conditions, Grant Guidelines, and Management Bulletins) from the Santa Clara County 

Office of Education and California Department of Education.  

 

• Provide proof of training, experience, and current certification in the CLASS in order to 

carry out QRIS ratings.  This may include: 
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o Training & certification on the CLASS 2nd edition and CLASS Environment. 

o Train and certification on the CLASS Observer Support Series, including: 

▪ Settings with Dual Language Learners, 

▪ Settings with Children with Disabilities, and 

▪ Reducing Bias 

 

• Coordinate CLASS ratings as prescribed by the SCCOE Childcare Planning & 

Support Department and CSPP QRIS Block Grant.  This includes, but is not 

limited to, CLASS Assessment frequency, site selection, site visits, and other 

related guidelines and parameters. 

 

• Participate in collaborative meetings.  This includes meetings with the SCCOE 

Childcare Planning & Support Department, Title 5 Providers Group and other 

related early learning partners. 

 

• Submit a comprehensive report that summarizes the work accomplished. 

 

• Submit financial invoices and corresponding program reports on a quarterly 

basis.  Program reports should reflect the services and work performed. 

 

• Perform other responsibilities as assigned by the Department. 

 

• The RFP is not to exceed $150,000.00. 

 

GENERAL REQUIREMENTS 

 

Description of Organization’s Qualifications 

The successful bidder will ensure that material is included on the following topics: the organization’s 

philosophy and mission; its structure and affiliations; its experience in providing research, analysis, 

technical assistance, and advocacy services; 
 

The successful bidder will identify the organization’s current services, activities, and clients as they 

relate to similar programs; 
 

The successful bidder will identify existing staff, computer capability, and other applicable resources 

that could be utilized; 
 

The successful bidder will describe a plan consistent with the Board of Education Policy 1240 and 

companion administration regulation which will provide services to the level defined in the “Scope of 

Work” section. 

 

PROPOSAL RESPONSE REQUIREMENTS 

Proposal responses must contain these parts in this order: 
 

• A detailed budget, including hourly fees; 
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• A proposed timeline/work schedule for providing these services that includes 

intermediary steps, estimated number of hours, and periodic reports detailing hours 

devoted to the function; 
 

• A list of key personnel who would be associated with the project, copies of their 

resumes, and identification of the person with primary responsibility for initiating and 

maintaining the called for services; 
 

• A history, or “track record,” of similar services provided to clients, with client 

references; 
 

• Additional required forms and assurance (Attachments A through E); 
 

• Signature of legal owner or authorized official of the firm; 
 

• Any other relevant information. 

 

PROPOSED EVALUATION CRITERIA 

 

Written proposals will be evaluated by a selection committee. The most qualified may be invited to 

interview. SCCOE reserves the right to select firms based solely upon their written proposal or oral 

interview. 

 

        Evaluation Criteria 

SCCOE will evaluate the proposals based on the following criteria: 

• Understanding of the Scope of Work to be performed 

• Qualifications and experience performing similar work 

• Firms technical and management approach to the project 

• References and satisfactory record of performance 

• Cost of Proposal 

 

AWARD PROCESS 

All qualifying finalists may be interviewed via phone or in person at the SCCOE Administrative offices 

on 1290 Ridder Park Drive in San Jose, CA 95131. 

 

Participating firms will be ranked based on the criteria identified in this proposal document. The SCCOE 

will enter into negotiations with the top ranked firm for the purpose of entering into contract with said 

firm. If negotiations are unsuccessful as determined by the SCCOE, the SCCOE will enter into 

negotiations with the second ranked firms and so on until such time a contract is secured.  
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ATTACHMENTS: A - D ARE ON THE FOLLOWING PAGES 
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ATTACHMENT- A 

CERTIFICATE OF NONDISCRIMINATION BY SELLER 
 

 
As a supplier of goods or services to the Santa Clara County Office of Education, the firm listed 
below certifies that it does not discriminate in its employment with regard to race, religion, 
creed, sex, national origin, or handicap; that it is in compliance with all Federal, State, and 
local directives and executive orders regarding nondiscrimination in employment; and that it 
agrees to demonstrate positively and aggressively the principal of equal opportunity in 
employment.  
 
 We agree specifically: 
 

1. To establish or observe employment policies which affirmatively promote 
opportunities for minority persons at all job levels. 

 
2. To communicate this policy to all persons concerned, including all company 

employees, outside recruiting services (especially those serving minority 
communities), and the minority communities at large. 

 
3. To take affirmative steps to hire minority employees within the company. 

 
 
 
FIRM NAME:     _________________________________________________________ 
 
 
TITLE OF OFFICER SIGNING:     __________________________________________ 
 
 
SIGNATURE:     _________________________________________________________ 
 
 
DATE:     _______________________________________________________________ 
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ATTACHMENT-B 
CONTRACTOR’S CERTIFICATE 

REGARDING WORKER’S COMPENSATION 
 

Labor Code Section 3700. 
 

“Every employer except the State and all political subdivisions or institutions thereof, 
shall secure the payment of compensation in one or more of the following ways: 

 
(a)   By being insured against liability to pay compensation in one or more 

insurers   
  duly authorized to write compensation insurance in this State. 

(b)  By securing from the Director of Industrial Relations a certificate of consent 
to  
 self-insure, which may be given upon furnishing proof satisfactory to the 
Director 
 of Industrial Relations of ability to self-insure and to pay any compensation that  
 may become due to his or her employees.” 

 
I am aware of the provisions of Section 3700 of the Labor Code which require every 
employer to be insured against liability for workers’ compensation or to undertake 
self-insurance in accordance with the provisions of that code, and I will comply with 
such provisions before commencing the performance of the work of this contract. 
 
     Signature: ______________________________ 
 
       ______________________________ 
 
       ______________________________ 
 
 
(In accordance with Article 5 (commencing at Section 1860), Chapter 1, Part 7, Division 
2 of the Labor Code, the above certificate must be signed and filed with the awarding 
body prior to performing any work under this contract.) 
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ATTACHMENT-C 
NONCOLLUSION DECLARATION 

 
(To Be Executed and Submitted With Proposal) 

 
I, ______________________________________________________, declare as 
follows: 
 
That I am the _________________of ________________________________, the party 
making the attached bid; that the attached bid is not made in the interest of, or on 
behalf of, any undisclosed person, partnership, company, association, organization, or 
corporation; that the bid is genuine and not collusive or sham; that the  bidder has not 
directly or indirectly induced or solicited any other bidder to put in a false or sham bid, 
or that anyone shall refrain from bidding; that the bidder has not in any manner, 
directly or indirectly, sought by agreement, communication, or to fix any overhead, 
profit, or cost element of the bid price, or of that of any other bidder, or to secure any 
advantage against the public body awarding the contract of anyone interested in the 
proposed contract; that all statements contained in the bid are true; and further, that 
the bidder has not, directly or indirectly, submitted his or her bid price or any 
breakdown thereof, or the contents thereof, or divulged information or data relative 
thereto, or paid, and will not pay, any fee to any corporation, partnership, company 
association, organization, bid depository, or to any member or agent thereof to 
effectuate a collusive or sham bid. 
 
I declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct. 
 
Executed this ____________ day of __________________________, 201_ , at 
 
_______________________________________________________, California 
 
        
__________________________ 
 
Authority:  Public Contract Code 7106 
         CCP 2015.5 
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ATTACHMENT-D 
The following is the SCCOE’s Professional Services Agreement that you are expected 
to sign after award of this RFP and the general conditions listed in the agreement 
apply to this proposal. 
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